How To Use Deposits by Drawer
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How to Use Deposits by Drawer

The Enter Deposits by Drawer function is found by navigating to Cash Mgmnt | Enter
Deposits by Drawer.

= Merchant Ag PM

Cash Mgmt |JAR Inventory PC DO Orders Fertilizer Grain Reports Setup Statistics Services Admin Help Exit 5 &
Enter Deposits om0 -
i &7 2
Open Drawer j v = i v
Close Drawer ger | F id | F3-Booking | F6-Customer F7-PO | F8-ttem | F9-Price | F10-Payment | F12-Action [tems (3)
Enter Deposits by Drawer

Resend ACH Email |

The Enter Deposits by Drawer window opens.

1.The required fields needed to complete the Deposit by Drawer include the Cash and
Checks bank account, a Deposit Description, the Operator ID of who is completing the
deposit and a Reference.

Cash Account | K13
Deposit ID[AT
Checks Account | Bl
Checks Account Deposit ID[AT Operator|
Descri ptiDnI Referennel—
Drawer Name Cash Checks Drawer Total
» [T | 1002 Lavergne Counter 3 £5405.38 335.50 69.745.48
[~ | 2001 Smyrna Counter 1 19.468.26 15,345.39 34,817.65
[~ | NCD1 NC Drawerl 23,000.00 0.00 23,000.00

Total of Checked Rows |

0.00 0.00] 0.00|

[ Verify Deposit with Tally

& Post |QCanoe| | n [EfiDeposits By Drawer

Deposits completed on the same day with the same Deposit ID will be combined and
recorded as one single depositin Merchant Ag records.




The Bank account used in Deposit by Drawer can be set to default by adding a Cash
and/or Check Bank accountin Cash Drawer settings found in Setup | Access Cash
Drawers.

“=" Drawer Detail

L | & Add | B Help | B Close

14 4 > @ Oen | J* OvedShort| @
Drawer ID | 1000 Receipt Copies m St?;ujmive
Drawer Name ’W Tax Code ’m Hazardous Materials Copies ’i‘ " Inactive
Inventory Site ’1—E| Direct Order Inventory Site ’1—E| Use Auto Close v " Delete
Profit Center "I‘I—El Direct Order Profit Center ’1—E| Use Auto Open v
Cash Sales Account | 10101011 F1#| Cash On Hand La Vergne Main 5t Auto Open Amount 'W
Shartages Account ’W Cash Qver MC Scruffy Dep Tax Code Behavior |Pickup or Delivery - no edit j
Created POS 01/27/04 04:03 Medified EFC 08/10/17 13:14

Subtotals | Transactions ] Drawer History | Bank Accounts
Cash Bank Account | 10103011 12| Union Way Bank La Vergne Main S

Checks Bank Account | 10114011 12| Smyrna Trust Bank La Vergne Main

2. Select the drawer(s) to be included in the deposit by selecting the checkbox to the left
of the Drawer ID. As drawers are selected, the Totals of Checked Rows updates.

3. Manually enter totals for the deposit by selecting Verify Deposit with Tally then select

& Post to open the Deposit tally window and enter the cash and checks for the
deposit. Complete the Deposit by selecting OK in the Deposit Tally to finalize the
deposit.

4. Select Deposit by Drawer to generate a Deposit Detail report.




Deposit with Tally

EI:SGII-IIS Quantty Denominabon Extended
0 M 0.01 0.34
0 20 0.05 1.00
0 32 0.10 320
0 46 025 11.50
0 0.50 0.00
0 1.00 0.00
Total Coins 16.04
7 1.00 7.00
11 5.00 55.00
& 10.00 60.00
14 20.00 280.00
0 50.00 0.00
0 100.00 0.00
Total Bills 402 00
Checks
Amount
[_}ﬂ 12.85
- 443 20
B[ 22.09
Total Checks 549 14
Grand Total 967.18
Deposit Total 23.,000.00
Di=crepancy -22.032.82
& CK €3 Cancel & Help

The Deposit Tally opens after a
Cash Drawer has been selec-
ted, the Verify Deposit with
Tally has been selected and
the Post button clicked.

a. Enter the number of each
coin and bill type. Reminder:
Etner the number of coins and
not the value.

b. Enter the amount of each
check individually.

Use E to add a check row.

I8

Use to remove a check

row.

Click ’ to compare the tally
entered to the Drawer Total dis-
played. The Grand Total dis-
plays the total for the Cash and
Checks entered in the Deposit
Tally.

The Deposit Total copies the
Drawer Total.

The Discrepancy displays the
difference between the Grand
Total and Deposit Total.

Click OK if the Totals match
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